How to obtain a Certificate of Insurance for the City of Hickory

A certificate of insurance is needed to provide proof that the City of Hickory has been added as
an insured party to the vendor’s business insurance policy.

The vendor will need contact their business insurance provider and explain that the City of
Hickory needs to be added to the policy and that documentation is needed for the permit.

The insurance agent will advise of the needed information and paperwork to add the City of
Hickory. This may involve purchasing a rider to add to the existing policy. Currently, the city’s
guidelines require a minimum of amount of not less than $250,000/$500,000 personal liability
and $100,000 property liability for the entire duration of the one year permit. The insurance
company will ask for the city’s mailing address (PO Box 398 Hickory NC 28603-0398).

After completing the insurance company’s paperwork and paying any premiums to increase
coverage, you should receive a printed certificate of insurance that lists the City of Hickory as
an additional insured and waives liability claims against the city.

An image of a similar certificate of insurance is provided below. Note that the column is
checked with a “Y” to indicate the city has been added.
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Also the image below shows the description of operations statement and the city as the
certificate holder.
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